APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE
RECORDS MANAGEMENT DiVISION

INSTRUCTIONS: Ses Pﬁblication No. 76—RM-1 for instructions on completing this form. Forward signed original to

Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Schaduling Section.

FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Application Dute Georgia Department of Human Resources Application Number
April 23, 1976 Qffice of State and Local Coordination '7(,_ ‘SZ—
Applicstion Number Room 617-§ - 47 Trinity Avenue, S. W. Dates Received Date Complated
1 Atlanta, Georgia 30334 APR I
DHR=~5 N . TR <27 1978 l MAY 2 6 1978
2. Psrson to Contact Working Title Telephone Number
Linda Sorrow Stenographer IV ' 656-2624

3. Action Requested

8. & Estabisn Retention Schedule; record will continue to accumulate.
b. (O Dispose of present accumulation; no further accumuiation anticipated.

¢. _O_Amend Appiication No. e Check One: O Change; O Supercede; O Void
4, Dates of Series 5. Racords Serles Title [followsd by title used in office; i different)
Earliest Latest ‘ :
1963 | to date - | BOARD OF FAMILY AND CHILDREN SERVICES COUNTY MEMBER APPOINTMENT FILES
8. Division and Office Function What is the function of the Division and the Office in whlch this record series is created?
The Deparfment of liwai Rescuvces, headad by S.._ CL dssionrr, is o oy twiie, om0
soorad ing ani eontrelling the d; 'f\_l} of c. to tha resi Il Ar Ll iiau el
gregtuent of mental disovders; 2onivael of puy TpTe administration o£ puohc ASs1ILADLSEe DYDITADS,
federal food programe, and medical aSSf_SItLIHCu PYIoTams ‘pistracion of the dellvery o) atens for ~<‘"’V‘“=-s TC
iwdigents, children, and adolescents:; acministration of gpro_iams which anablic ths sen-profuctive mambe:
sueicty (blind, physically and mentelly handicapped) to fu wcrion as productive members of scciet; agmi

.of programs for the clderly; evaluation cf rrograms of the Depertment and for sugpesting lmprovemer
Srooran3y and the swvort:.vc services,

lity for cocrdipating the zetivivies of the Dapavie-

£ Commiseiorevs’ Agsoclation, and che Munizipal
tapatine activities ‘:e‘.af.ing te vules and regula-

soulre Besrd aporoval of fourei hesving; Ehe coosifrvaTlon of the Deprrimantiy effcrrs dn g»3\-’4-3iﬂé

whie GFfice of State and Local Coordinaticn hes the 3
Jrent yith the State Ierislaturs, the Atterney Cencryal

T ds

slation s Ia adasilce Sy ‘ﬂlb OfJ.}L.\. ir Tespon

e relisf, for working wich th\. O.fice of Plinving and Budsot in maintoining a sysrea for tracking
L-_-; sla~ lon that affccis the Depurtwmcat; end DuR Distulet activities.
- - n"'- S BICEMGN 9l = _ .

7. Rcoord Surlns Ducnpuon o

This file contains the followmg docurnents finclude form hum?:ers s and titles, if any): T
oot m LA . Attach samples of the fnle. ~

Docummsnlanngro.':‘ S e = TR O o s

< - P S

appointments to County Boards of Departments of Family and Chlldren Services. '

N e ea et

Includeq are: <~ - 0% oo T 2Ee s S AR

‘nominations for a“pp01ntment by County Commissioners and appointments made by l o
‘the Commisgioner of the Department of Human Resources, = 7 AR

.‘T‘: -A
PR

File is arranged: -
numerically by District; thereunder, alphabetically by county,

8. Monthly Referance Rata How often are recards referred to which are: ) o -
One to six months oid 2_43ily ven to twelve months old __fd_i_i_..{; Thirteen to twenty-four months old 2 _weekly.
twenty-five months and older m___]:si'li . ~ ' Y *° ’

9. Annual Rate of Accumplation of Floeords T IR : T
Letter-size drawers : Legal-cize drawers _; Shelves : Other (specify)

AR=B0=T1; Mev, 78 7 ; . P 5o g .lO-v-rI




Y Nor 10. Questionnaire  (Place an “X*' in the proper column)

a. ls this tha official copy of the series? A 7
If not, whera is it? _ : ..

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation. o

X ¢._Is this a vital record?

X d. Does this serigs have historical or long term research value?

8. When one or two documents in the file make it necessary to keep ths entire file for a long period, could these
X sdosuments be scheduled separately?

X £ Isth 1 ye ch copy.,

0. Isthe informatlon conf‘amed in thls serles ever analyzcd and/or recorded in a summanzed report?
X _If ves, attach cooy,

h. Is thers a duplication of this series in your office, or in another office or agency? o ST
x If ves, where? DHR District Offices

X | L lsthis series (or 8 majar portion of it} reqularly microfilmed? -

% 1L Does the racord saries result in a computer printout?

11. Retentlon Requiremaents The following reguiras the series to be kept:
a. State Law : years, d. Audit period years.
b. Statute of limitation years, . e. Administrative need permanent years,

e, Federal law ‘ years. ~§. Federal retention instructions : years,
. Attach copy or excert of laws or regulations. Explain administrative need. ;- S UV

The State Archivist has directed retention indicated &t item 12,

12. Approved Disposition Instructions Thls agency recommends that the file series be cut off at the end of each:

{1 Calendar Year; 3 Fiscal Year: & Qther o then,

03 Hold in the current filesarea .. . _month(s) . _ year(s); then DISTRICT OFFICES il

O Transfer to local holding area; hold . _year(s}; then Register (where applicable: Begin-

O Transfer to State Records Center; hold mvear(s):then : mipg Jan. 1, 1976, 1list all ap-

O Destroy. . pointments to the ﬁoard Cut off _

O Transfer to State Archives for permanent retention. . file Jan. 1, 1981, and every flfth

& Other (Soecity) , : )friir thereagter' holdhm current

, e es area 2 years; then destroy. ..

OFFICE OF STATE & LOCAL COORDINATION Papers: Upon expiration of term of each boarg
Upon expiration of term of Board Member, , member, place all papers in the inactive file;
place all papers in the ipactive file;.. .  cut off the inactive file at the end of each
cut off the inactive file at the end = calendar year; then
of each calendar year; hold in current . Af listed in a register: hold 1 year; then
files area 2 years; then transfer to X destroy, or '

State Archives for permanent retemtion. . . . 1f no register: hold 2 years; then destroy.

Thesa in's‘ltructions apply to all prior and future accumulations of the sﬁries‘ - L
cy Head/Designes (Signature) __Date Records Management Oﬂlcer (S-gnature) T Date
Cleokr |¥20-7¢ ] @ZLW (Liazis
Statc Records Committes (ngnature} _ Date

Recommendations in para-

graph 12 are approved. State Auditor/Designee \\ &Q N m &k\ P s- ) H“ﬂ f?

(If disapproved, attach letter

G - Y
of explanation.) Sacr?ja% State/Designes ém‘eé ' b/ 3! ¢

T
: Attornay General/Designee 324726
ARZEE=FT, Rev. 7o {(Reverse smn) ‘



